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MOJIO’KEHUE s X
00 3JIEKTPOHHOM KYPHAJIE/3JIeKTPOHHOM IHeBHHKeE 00yYaloIHXCH

1. O6iue nonoxeHus. .

1.1. Jlannoe INonoxeHue yCTaHABIMBAET €AMHbIC TPeOOBAHHMS IO BEACHHIO JIEKTPOHHOIO KyPHAlIa yCTIeBaEMOCTH/
JNEKTPOHHOrO fHeBHUKA obydaromerocs (32K/3]1) B MBOY «KasuMHPOBCKas MIKOJIa», ONpelessieT YCIOBHS H
npasuna Beienns DX, KonTposis 3a BenenueM XK, npouenypsl 0becreueHns T0CTOBEPHOCTH BBOAUMBIX B D)K
JAHHBIX, HANEKHOCTH MX XPaHEHHs U KOHTPOJIA 33 cootBeTcTBHEM DK TpeGoBaHuAM K JOKYMEHTOO00POTY,
BKJII0YAs CO3IaHHE Pe3ePBHbIX KOTHii, TBEPABIX Komuii (Ha GymMaXKHOM HOCHTENE) M JIp.
1.2. OTBETCTBEHHOCTD 3@ COOTBETCTBHE PE3YNIHTATOB y4eTa ACHCTBYIOIAM HOPMaM M, B YaCTHOCTH, HACTOAILCMY
MOJIOKEHHIO M JIOKAIBHBIM aKTaM, HeceT pykoBoautens OV.
1.3. OTBETCTBEHHOCTH 3a COOTBETCTBHE AAHHBIX ydeTa akTaM peann3anuy y4eOHOro npouecca JEKHT Ha
pykoBogureine OV.
1.4. Tpu BeieHnH yuera HEOGXOIUMO 00eCTICIMTh COOMIONIEHHUE 3aKOHOAATEbCTBA O NEPCOHANBHBIX NAHHBIX.
1.5. DIeKTPOHHBIN KypHAN YCTIeBAEMOCTH/3/IKTPOHHBIH THEBHUK 00yJaromierocs (aajee B JokyMente K/9]1),
ABJISETCA FOCYIAPCTBEHHBIM HOPMATHBHO-(DHHAHCOBBIM JIOKyMEHTOM. BeleH# e 3IEKTPOHHOrO KypHAJIA SABJIACTCA
00643aTeNBHBIM TS KAXKIOTO YIHTENS-NPEAMETHAKA W KJIACCHOTO PYKOBOIMTEIS HIKOJIbI HAapsALy ¢ OyMaKHbIMU
(popmamu.
1.6. B 1-x knaccax oT™MeTKH, AoMamiHue 3anaaud B 2XK/DJ] no y4eGHBIM npeaMeTaM He cTaBiTcs. Bemercs Tonbko
y4€T NpUCYTCTBHS, OTCYTCTBHS, ABIKEHHA 00YUaIOIMXCA, OCYINECTBIAETCA OOIICHHE YIUTENS C POAUTEIAMH.
1.7. DX/D/] WIKOMBI CIY)KHT IS PEIIeHHs CIeAYIOMIHX 3a1a1:
— XpaHEeHHE B NEKTPOHHOM BH/IE JaHHBIX 06 YCTIEBAEMOCTH H MOCEMAEMOCTH 00YaIONIMMHCS IIKOJIBL;
— Co3nanue efnHO#M 6a3bl KaJeHIAPHO-TEMATHIECKOTO TIAHHPOBAHKA HO BCEM y4eOHBIM NMpeaMeTaM H Napajuie/siM
KJIaccoB;
— Co3JlaHde ¥ peaiu3aiisi JUCTAHIHOHHBIX yIeOHBIX KYPCOB;
— PaspaGoTka u npoBeIeHAE JUATHOCTHYECKHUX H TECTOBBIX PabOT C LENBIO IPOMEXYTOUHOIO H HTOTOBOIO
KOHTpOJIS;
— OmiepaTHBHBII JOCTYT K OIICHKaM 3a BeCh NIEPHOJ BEACHHUA XypHana, 0 BCeM MpeaMeTaM, B Moboe BpeMsa BCeM
ydJacTHHKaM 06pa3oBaTeIbHOTO MPOoLecca — POIUTENAM, yICHUKAM, YUUTE/IIM H aJMHHUCTPALHH;
~ ABTOMATH3aLUA CO3JaHMA MPOMEKYTOYHBIX H HTOTOBBIX OTIETOB YUUTEINEH-IPeAMETHUKOB, KIAaCCHBIX
pyKoBoauTenei U afMUHUCTPALHH;
— CBoeBpeMeHHOE HHPOpMHUPOBaHUE PONHUTENIEH 110 BONPOCaM yCIIEBAEMOCTH X JAeTeil;
— ObecnieyeHre BO3MOXKHOCTH NpsAMOro oOIeHUs MeXIY YUUTENIMH, aJMUHHUCTPALUe, POAUTEIAMH H
00y4aiOUMHUCS BHE 3aBHCUMOCTH OT MX MECTOIIONOKEHHS.
1.8. Benenue DX/D]] siBnsercs 00s3aTENbHBIM 11 KAXKAOTO YIUTENS U KJACCHOTO PYKOBOAUTENA.
1.9. Monmb30BaTeNAMH JTEKTPOHHOTO XKYPHANA ABNAIOTCA: aAMUHHCTPALA [IKOMBI, YIHTEN, KIIACCHbIE
PYKOBOIHTENH, 00Y4atOmHecs U POAUTENH (38KOHHBIE TIPEICTABUTENH).
1.10. Kateropuuecky 3anpenaeTcs JOMycKaTh yyamuxcsa K paboTe ¢ 31eKTPOHHBIM KYPHAJIOM MO/ JIOTHHOM H
TIapoJieM YIHUTEIS.

2. IIpaBuna H nopsjgok pa6oret ¢ K/,
2.1. ApmunucTparop XK/
~ yCTaHaB/IHBAET porpaMMHoe obecrieueHre, HeoOxoauMoe Ul paboThl 3MEKTPOHHOTO XKypHAJa;
— obecneunBaeT HauIeKamee (yHKIMOHMPOBaHHE CO3JaHHOM MPOrpaMMHO-aNnapaTHoii cpenpl;
— obecrieunBaeT CBOSBPEMEHHOE CO3JaAHME APXUBHBIX KOTIHIA;
— BMECTe ¢ KIIACCHBIMH PYKOBOIHTEIIMH H HHBIMH COTpyXHHKaMH OV (B cilyuae CTOPOHHET0 000pyAOBaHNsA, Ha
KoTOopoM yctaHoiieH JXK) 3anonHsaeT HeoOxoauMblie (HhOpMBI.
2.2. Ilonb30BaTeny NOAYy4aloOT IEPCOHATLHBIE PEKBU3UTHI JOCTYTIA K 3JIEKTPOHHOMY JKYPHAIY B CIACAYIOMEM
nopsxe:
— Yuurens-npe IMETHUKH, KJIACCHBIC PYKOBOAHUTENH, aIMHUHHCTPALHS IIKOJBI IOMY4al0T PEKBU3UTEL JOCTYTA Y
agMuHucTparopa IXK/O/;
— Poputeny TIONy4ar0T peKBU3HTHI AOCTYNA B Hayare y4eOHOro rofa Ha K1acCHOM coOpaHMH WM B TEHCHHE
y4eOHOro roJia 9epes KIacCHbIX pYKOBOIHTENEH.
— O6yyaroipecs MoMy4aloT PEeKBU3HTHI JOCTYNA B HaYalie y4eOHOro rojia WiM NpH 3a9HCICHUH B HIKOY - Ha
ypoxax undopmaruku u UKT wnm y apmusnctpatopa XK/,
2.3.Bce nons3oBarenu 32K/ ]] HecyT OTBETCTBEHHOCTD 3@ COXPaHHOCTh CBOMX NEPCOHANBHBIX PEKBU3HTOB.



/ 3. 3. IlpaBa H PyHKIHOHAIbHBIC 00A3aHHOCTH

J 3. 1. Agmunuctpatop X/

' A nvunaucTparop IXK/3]] iMeeTt npaso:

* O6cyxnath Ha Ghopyme mOOYI0 TEMY, KaCAIOHIyIocs yIeOHO-BOCIINTATEeILHOTO IPOLecca, ¥ Mpouecca ynpapaeHust
HIKOJION;

+ CoCTaBsATh NPEACTaBICHAE AUPEKTOPY MIKOIY Ha MPEeMHUPOBaHUE yUuTeseH o pesyasTaraM paboThl
INIEKTPOHHbBIM KYPHAJIOM.

AJIMUHHCTpATOp 00s3aH:

 O6Gecnieunts Mephl 1o GecriepefoiftHOMY (DYHKIIMOHHPOBAHHIO JIEKTPOHHOTO XKypHAIA;

« Pa3paGoTaTs COBMECTHO C aJMHHHCTpALMeEi MIKOJIBI, HOpPMaTHBHYIO 6a3y no BeaeHuro DXK/I]L;

» O6ecreunTh BCEX NONB30BATENeH PEKBU3HTAMH HOCTYTIA K JIEKTPOHHOMY XKypHaily. Bectu 6a3y naHHBIX
MONB30BATENEH M CTATHCTUKY PAabOTHI € 3MEKTPOHHBIM KYPHAJIOM;

« TloaroroButs (3ampammBaet y pa3paboTunka CHCTEMBI, B ClIy4ae CTOPOHHEH OpraHM3allvy, Ha CepBEpe KOTOPOi
pasBepryT DXK/D]I) KOMIUIEKT JOKyMEHTOB IO PeriaMeHTalii ucnob3osanus 3)K/3]] kak mHGOPMALHOHHOH
CHCTEMBI IEPCOHANBHBIX JAHHBIX;

« Konrponuposars paGotocriocobHocTs cucteMsl DK/ ;

+ Co311aBaTh pe3epBHbIe KoMK 0a3bl TaHHBIX, B TOM YHCJIE H HAa MaTepHalbHBIX HOCHTENAX, HE pexe 1 pasa B
HEJeNI0/B 1BE HENENH; '

» QCyHIECTBIATH CBA36 CO CITYKO0H TeXHIUeCKOU NoAAepKKH paspaborunka DXK/D;

» KoncynsTpoBath nofibzoBatereit DXK/D]] oCHOBHBIM npreMaM paGoTE! C TIPOTPAMMHBIM KOMILICKCOM.

» KoHTpoAHpoBaTh paGoTy ¢ 37IEKTPOHHBIM JKYPHAJIOM BCEX yUaCTHHKOB 00pa30BaTeIbHOro Npowecca:
aMHUHHCTPALMH, YUUTeNEH, yHEHHKOB M MX POAUTENEH;

» DOpMHPOBATH CCHUIKY Ha 00IIE00pa30BaTeIbHBIE H UIKOJIbHBIE PECYPCHI;

» O6ecneunBaTh CBOCBPEMEHHYIO KOHCYJIBTALHIO TI0 BOTIPOCAM PaGoThI € SEKTPOHHBIM HYPHATIOM;

* [TpOBOUTH WIKOJIbHBIE CEMUHApHI, HAPABICHHbIE HA H3YJEHHE BOSMOKHOCTEH 1 CIIOCOGOB paboThI ¢
AJIeKTPOHHBIM JKYPHAIIOM;

» [Tpu HeOGXOOUMOCTH, 110 TPeGOBAHHUIO YAHTENEH-NPEIMETHUKOB | KIIACCHBIX PyKOoBOAUTeNeH, HopMupoBaTh
Heo0X0gMMBbIe OTYETHI B IEYaTHOM BHJIE,

« [TonnepXuBaTh CBA3b C POAMTEISIMU H OCYHIECTBIATH HEOOXOAMMbIE KOHCYIBTAlIUH 110 BONPOCAM MOAKITIOYEHHUSA 1
PpaboTHI € BIEKTPOHHBIM JKYDHAIIOM ;

3.2. KiaccHbie pyKOBOAHTEH:

KitaccHbiit pyKOBOIUTEND UMEET IPaBo:

» [Tony4aTs CBOEBPEMEHHYHO KOHCYJIBTALMIO TI0 BONPOCcaM paboThl ¢ SNEKTPOHHBIM XKYPHAJIOM;

» O6¢cyxmath Ha (popyMe MOOYI0 TeMy, Kacalomylocs y4e0HO-BOCIIATATEILHOTO MPOLECCa U MPoLecca yIpaBIeHHA
HIKOJIOH;

» [Ipy cBOEBPEMEHHOM, TOJTHOM U Ka4eCTBEHHOM 3aIIOJIHEHHH IEKTPOHHOIO XyPHAIA yIUTEIAMU-TIPeIMETHUKAMH
(hopMmupoBaTH 0TIETH IO PaboTe B NECKTPOHHOM BUIE:

« OT4eT 0 NOCEMAEMOCTH Ki1acca (1o Mecalam);

+ TIpeaBapuTEIBbHBINA OTIET KIACCHOIO PYKOBOIUTENS 33 y4eOHbIN nepro;

* OT4eT KJIaCCHOTO PYKOBOIHUTENS 33 y4eOHbI Iepro;

* Mtoru ycneBaeMOCTH Kiiacca 3a y4eOHbIH HepHoL;

« CoaHas BeIOMOCTH ydeTa yCHneBaeMoCcTH o0y4aromuxcs Kiacca;

» CBOJHas BEIOMOCTH yd4€Ta MOCEACMOCTH.

* ®opMEpOBaTH NpH HeoOxoauMocTH «HMHbopMaHoHHOe MMCHMO 114 poauTeneih B GymaknoM suge. [lpu
OTCYTCTBHY NIPAHTEPA HA paboueM MeCTe HaNpaBiIATh 3NEKTPOHHOE MUCHMO aAMUHUCTPATOPY ¢ TPeOOBAHUEM
cOpMHPOBATH IMICHMA B NIEMaTHOM BHJIEe 1A BKJIeWBaHUA B oObIYHBIN JHERHAK 00yqatomerocs;

¢ Co3aBaTh 4 MyOJIMKOBATh OOBABICHUA Ha IIEKTPOHHOM HOCKE OO BABICHHMN;

* BecTd nMUHBIHA 3NEKTPOHHBIN MOPTGHOIHNO.

Knaccurlii pykoBoauTens 06s3aH:

* TIpoxoauTts 00yueHns Ha HIKONBHBIX CEMHHAPAX, HANPABJICHHBIX Ha H3ydeHHE IPHEMOB PabOTEI € JEKTPOHHBIM
KYpHAJIOM;

* 3amONHATE | CIIEIHTH 33 AKTYAIBHOCTHIO AaHHBIX 00 00yHAalONMXCs CBOETO KJIacca M MX POJUTENX;

* KoHTpONHpOBaTh CBOEBpEMEHHOE (€:KEHEIeTbHOE) 3anonHeHue 6a3bl JaHHbIX 20K/D]] 06 o0byqatomuxcs
VUUTENSIMU-TIPEIMETHUKAMHU; BECTH MOHHTOPHHT YCTIEITHOCTH 00y UeHus

« IlpenocTaBnsaTh PEKBH3UTHI JOCTYNA POAUTENAM M obydatomuMcs OV

» Opraan3oBaTh cOOp KOMIUIEKTa JOKYMEHTOB M0 00eCIieYeHIIO 3aKOHOJaTeIbHbIX TpeOoBaHuii 0 3aiuTe
riepcoHatsHbIX naHHbIX (I1]1);

* BHocuTh NpH HEOGXOAMMOCTH B JIEKTPOHHOM XypHATe (h)akThl NPOITyCKa 3aHATHI 00yJaloIUMHECS 110
YBOXKHTEIHHOM NIPHIVHE;

* ExxeHeneNIbHO KOPPEKTHPOBATh BHICTABIECHHbIE YIUTEIAMH IIpeIMETHAKAaMH (DaKThl POITYCKa 3aHATHI
00yJalOIIMHCST;

* QOpMHPOBATH H MyOIHKOBATE MEPEICHD KIIACCHBIX MEPONPHATHH Ha MECALl B HJICKTPOHHOM PACHHCaHMH,
 OnoBeniaTs poguTeieif HeyCMeBalIINX 00yqaromuxcs, 00yJalomuXCs, MPOMYCKAIOIUX 3aHATHS 10
HEYBAXKHUTENLHON NPHYHHE;

« [TpoBoauTs 00y4eHHe Ui YICHHKOB H POIUTENEH (3aKOHHBIX NpeAcTaBHTENeH) o pabote ¢ DK/ /T;

« Opraam3oBath 06MeH HHPOpPMaLHei ¢ 00y4alOMUMHACS B POAUTENAMH (3aKOHHBIMY NPEACTABHTEIIAMH);

* OCymiecTBIATh KOHTPOJIb HOCTYTIa poIuTeneit U 06ydaromuxcs.

3.3. YunTesid — IpeAMEeTHUKH:

VYuurens-npeAMETHUK UMEET NPaBo:

* TTomy4aTh CBOEBpEMEHHYIO KOHCYJIBTAIMIO 110 BOIPOCaM paboTsI ¢ 3J€KTPOHHbBIM XKYPHAIIOM;



» GOpMHIpPOBaTh CBOH JIEKTPOHHBIE YIeOHBIE KyPChI, HTOTOBbIE, IPOMEXYTOYHBIE M CPE30BBIE TECTOBBIC PaGOTHI U
WCTIONB30BATh X MPHU NPOBEJICHUH YPOKOB;

* O6cyxknath Ha popyme oOyio TeEMy, KacaroIyocs y4e6H0-BOCIUTATEIBHOTO NpOLecca H NPONecca yNpaBieHus
HIKOJIOH;

* O6CysKkaaTh U BHOCHTH MPEUIOKEHHS 1O YIyUIICHHIO PAGOTHI C 3EKTPOHHBIM JHEBHUKOM;

» [IpA CBOEBPEMEHHOM, TIOJTHOM ¥ Ka4eCTBEHHOM 3aTl0/IHCHHH 3/IEKTPOHHOTO XypHaia GOpMHUPOBATH OTHETSHI 110
paboTe B AIIEKTPOHHOM BHIE:

 KanengapHO-TeMaTHYECKOE IUIAHHPOBAHNE;

» UTorK ycrieBaeMOoCTH 10 TPeIMETy 3a YIeOHbIH nepuos;

* QTueT y4uTeNS-IPEAMETHAKA IO OKOHYAHNY Y4€OHBIX TIEPHOIOB U UTOTOBbIN;

* Orger u rpaduk «JuHAMEKA CpeHETro Oalia 1o IpeaAMETY».

» Co371aBats ¥ ny6aukoBath OOBABICHHS Ha MEKTPOHHOM TOCKEe 00BABICHHMIA;

* BecTH JTHUHBIHA 2JIEKTPOHHBIH MOPT(OIHO;

Vautens-npeqMeTHIK 00s3aH:

« [TpoxoauTs 0OydeHNns Ha IKOILHBIX CEMUHAPAX, HANPABJICHHbIX HA H3Y4EHHE NPUEMOB PabOTHI C JIEKTPOHHBIM
KYpHAIOM;

« 3aMOJIHATH HIEKTPOHHBIH )KyPHAI 0OTCPO4eHO — 110 18.00 gacoB (MOXHO BRIGPATh APYTOe BPEMs) KaXKIOTO [Hs B
TouKax sxcmryatanuu IXK/O; '

» Exxe{HEBHO 3aM0JIHATD JAHHBIE [0 JOMALIHUM 3aaHHsIM,;

« CHCTEeMaTHYECKH TIPOBEPATH U OLIEHUBATh 3HAHMA 00yJaIOIIHXCA, 8 TAKXKEe 0TMEaTh NOCEIaeMOCTh B
ANEKTPOHHOM XKYpHAIE;

« BEICTaB/IATh HTOTOBbIE OLIEHKH 00Y4aIOMIAXCS 32 YETBEPTh, MOMYTrOJAHE, F'OI, 3K3aMEH H HTOTOBBIC HE NO3/HEE
CPOKOB, OTOBOPEHHBIX PHKA30M M0 MIKOJE 10 3aBEPUICHHH y4eOHOro MeprHosa;

« ITpu HeoGXOIMMOCTH ONOBEINATE POUTEICH HEYCIIEBAIOMMX 00y JaromuXCsl, 00Y4AIOMHXCS, IPONYCKAIOMAX
3aHATHUS;

« JTo Hayana yueBHOro rofia co3/aTh KaleHIapHO-TeMaTHIeCKOe IUIAHUPOBAHHE H BHEAPHTH €r0 B JICKTPOHHBIH
*KypHasl. KouuecTBo 4acoB B KaieH{apHO-TeMaTHYECKOM TUTAHHPOBAHUMH OJDKHO COOTBETCTBOBATH yaeOHOMY
TU1aHy;

« BecTH BCe 3alIACH 110 BCEeM YueGHBIM IpeMeTaM (BKII0Yas yPOKH 110 MHOCTPAZHHOMY S3bIKY) Ha PYCCKOM A3bIKE C
00s3aTeNbHBIM YKa3aHHEM HE TOJBKO TEM YPOKOB, HO H TeM 3ajilaHu#l N0 YPOKY;

« OnpeenuTh COCTAB TIOATPYIIL, TIPA JAENEHAH KIacca Mo NMPeIMeTy Ha NOATPYIIEL, i COO0MAIOT CHCTEMHOMY
aJMUHHCTPATOPY. 3aITHCH BECTH HHAMBALYAIBHO KaX/IbIM YUHTEJICM, BelyltuM rpymiy. [lepeBoz oGy4atomuxcs
¥i3 TPYIINBI B TPYHITY MOXKET ObITh MPOM3BEIeH aIMHHACTPaTopoM DXK/D]] TONBKO [0 OKOHYAHHIO Y4eGHOro
nepuona (YeTBEePTH, TIOMYTOAHNA);

* Ha cTpanuue 31eKTPOHHOTO XypHana « TeMbl YPOKOB M 3aJJaHus» BBOAUTH TEMY, H3yYCHHYIO Ha YPOKe,
BHINOJTHSEMbIE 33JaHUS ¥ THIT 3THX 33 JaHHIH.

3.4. Aamunncrpartop caiita OY

— Pa3MelaeT Ha NIKONLHOM caliTe HOPMAaTHBHO — IPABOBBIE JOKYMEHTHI 110 BeneH o DXK/J];

— Pasmemaer Ha caiite QY mHCTpYKHIo 110 paGote ¢ /31 s y4eHUKOB, poAUTeNek (3aKOHHBIX
NpeACTaBuTeNeH), eJaroros.

3.5. 3amecTuTesib (Jin) TupexTopa no YBP

3amectuTens aupekropa no YBP umeer npaso:

» [TonydaTh CBOEBPEMEHHYIO HHINBUIYaTbHYIO KOHCYJIbTAIHIO IO BONIPOCaM paboThl C SNIEKTPOHHEIM XKYDPHAJIOM;
* O6cyxaars Ha popyme OO0 TEMY, Kacalollyiocs y4e0HO-BOCIIMTATENILHOTO IPOLECCa, | MPOoLecca ynparieHust
HIKOJIOM;

» Becta muanbii 3NeKTpoHHbI OpTdonuo.

3amecturens qupexropa no YBP o6s3an:

 COBMECTHO ¢ APYTUMH AIMUHACTPATHBHEIMA COTPYXHHKAaMH pa3pabaTeiBaTh HOPMATHBHYIO 6a3y yue6HOTO
npouiecca wist Benerus DXK/D]T s pasmemeHus Ha caiite OY;

» GOpPMHPOBATHL pacHMCaHye 3aHATHIA 110 KIaccaM, yIuTeIaM 1 KabuHeraMm B Hadane yuebroro roaa. Ilpu
HEOOXOANMOCTH [IPOBOJIUTH KOPPEKTHPOBKY PaCcIHCaHHUA;

* [TpoBepATh HANHYME KANCHIAPHO-TEMaTHYECKOTO INIAHAPOBAHNS B 3ICKTPOHHOM JKYPHA/Ie HIKOJIBI y yduTenei
MpeIMETHAKOB 0 Hauala yueOHoro roaa;

* KOHTpOIMpOBATH CBOSBPEMEHHOCTH 3aTIOJTHEHHA SNEKTPOHHOTO JKYPHAIA YUHTEIIMHU-TIPEIMETHHKAMU H
KJIaCCHBIMH PYKOBOAWTESAMH € TIOMOIIIBIO «OT4eTa 0 JOCTYNE K KIACCHOMY XKyPHAILY»;

* Onpenensrs To4ky sxcruTyaramun DXK/D]1 (B ciyuae HeOCTaTOYHOM TexHMYECKOH ocHamenHocTH OY)

* Co3aBath H yOJIHKOBAaTh OOBABICHASA HA JIEKTPOHHOM N0CKe 0OBABICHMH O BPEMEHH H MECTE KIACCHBIX
cobpaHuii, NI3SMEHEHUSIX B PACIHCaHHK U JPYrol onepaTuBHON HHPOPMALKK i yUUTENeH, YICHUKOB H
ponuTenei;

* AHaIH3APOBATE JAHHBIE TI0 Pe3yIbTATHBHOCTH Y4eOHOT0 NpoLecca |, MpH HeoOXoauMocCTH; pOpMHPOBATH
HEeOOXOMMBIE OTYETH B GyMa)KHOM BHJE IO OKOHYAHHIO YueGHBIX NEPHOIOB:

« IswxeHne 00yJarOmuxcs 1o MKOJIE;

» JIiHamMAKa JBHKEHUs 00yUaloMuUXcs 1o mKoje (BoObITHE) — OKOHYAHHIO yieGHOTO roaa;

 CrHCOK BBIOBIBIIHX 00Y9alONIMXCSA 3a IEPHOL;

* CnmcoK TpHOBIBIINX 00Y4YalOMIUXCS 33 HEPHOI,;

* HanonHseMoCTh KJ1acCcoB;

» UToroBrie AaHHbIC MO y4aILUMCS,

« OTYET 0 NMOCEMAEMOCTH KiIacca (1o MecsaM);

* OT4eT KJIaCCHOTO PYKOBOJMTENS 32 YUeOHbIH NEPHOL;

» Utorn ycmeBaeMocTH Kiacca 3a yueOHbli nepHoL;
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* CRoJiHast BEIOMOCTh Y4€Ta yCIIeBaeMOCTH 00yUaloNIMXCs Kiiacca;
« CBoZHAs BeIOMOCTD y4eTa IOCeniaeMOCTH.
3.6. Anpexrop:
JIMpeKTOp MKOJIBI HMEET IPaBo:
* HazHagaTh COTPYJHHKOB IIKOJIBI HA HCTIOMHEHHS 0093aHHOCTEH B COOTBETCTBHHY C JAHHBIM MOJIOKEHHEM;
* O6Go3Ha4yars Ha GopyMe TeMbI JU1s 00CYKISHHU, Kacarouuecs y9eOHO-BOCTIMTATEIRHOrO TpoLiecca, U npouecca
YIpPaBJIEeHUS MIKOIOH;
» [TyGnvkoBaTh IpHKa3bl ¥ NONOXKCHNS, H3AaBacMbIe B HIKOJIE, B paszaeine «JIoKyMeHTs! — BHYTpHIIKOILHBIEY.
Jupexrop mKosl 00s3aH:
* PaspabatsiBaTh 1 yTBEpKJaTh HOPMATHBHYIO U HHYIO HokymeHTauuo OV no Benermo IXK/O]];
*» OcyecTBIATh KOHTPOIIb 3a BeneHueM DXK/D]] ve pexe 1 paza B mec.
» Co3aTs BCce HeOOXOHMEIE YCIIOBHS U1 BHEIPEHHS 1 00ecHeyeHus paboThl AIEKTPOHHOTIO JXypHaIa B yueOHo-
BOCIIMTATENIBHOM TpOLiECCe H MPOLECCce YIPaBIESHNA IIKOJIOH; ONpeaesiTh TOUKH dKcIutyaTanun IX/D]1;
* [IpenycMaTpuBaTh JEHE)KHOE BO3HATPAXKICHHUE YIUTENCH U KIACCHBIX PYKOBOIMTENEH B CIydae JOIKHOTO
MCTIOTHEHHS TIPABKIT B IOPsIka paboThl C 2IEKTPOHHBIM JKYPHAIOM NPH HAYKMCICHAN NPEMHH, C YIETOM HX
HArpy3Kk# npu paboTe ¢ CHCTEMOIL.

4. O0mme npaBUJIa BeeHNsE yUeTa
4.1. BHecenue HHPOPMALMH O 3aHATHH U 00 OTCYTCTBYIOLIMX AOJDKHBI IPOM3BOJUTECA IO (PaKTy B [ACHD
nposenenus. Ecii 3aHATHE NPOBOIIIIOCH BMECTO OCHOBHOTO NPETIOiaBaTe s, akT 3aMEeHBI AOJIKECH OTPAXKaThCH B
MOMEHT BHECCHHA YHETHOH 3alIHCH.
4.2. BreceHue B )XypHaJ HH(GOpPMaK# O JOMALIHEM 3aJaHNH JOJDKHO IPOM3BOJUTECA B ACHD IPOBEICHNA 3AHATH.
3ajanue JOJDKHO BHOCHTHCS B
4.3. KypHaJl He mo3/Hee, 4eM uepe3 1 Hac nocine OKOHYaHHA BCEX 3aHATHI JAHHBIX 00y9alOmHUXCA.
4.4, PeKOMEHyeTCs 3apanee pa3MenIaTh 3alaHust, 9TO0B! y o0ydaromuxcs
4.5. 6pu1a BO3MOXKHOCTH 3a011arOBPEMEHHO IIIAHAPOBATE CBOC BPEMS.
4.6. PesyabTarsl OLICHMBAHUS BRIIONHEHHBIX 00ydJatomuMHucs paboT JO/DKHBI BRICTABIIATECA HE NO3AHee | HeaeaH
€O JIHA MX POBEJCHHA B COOTBETCTBHH ¢ NPHHATEIMA B OV npaBuiamMu oLeHKH paboT.
4.7. ApX¥BHOE XpaHEHHE YUETHBIX NaHHBIX JO/DKHO NMPEeJyCMaTpHBaTh KOHTPOJIb 33 MX LENOCTHOCTHIO U
JOCTOBEPHOCTHIO Ha TIPOTHKEHUH BCEro HEOOXOMMOTO CPOKa, HANPHMED, C OMOMIBIO 3JIEKTPOHHOM TIOANKCH.
DNEKTPOHHOE XPAaHEHNE APXUBHBIX AAHHBIX AOKHO OCYHIECTBIATECA MUHUMAIBHO Ha ABYX HOCHTEIAX H
XPaHUTHCS B PA3HBIX IOMEINEHHSX.

5. YenoBusi COBMEIIEHHOTO XPaHEHHsI JAHHBIX B 3JIEKTPOHHOM BH/e H HA GyMaXKHbIX HOCHTEIAX
5.1. B cnydae seo6xoaumMocTd Henons3oBanus Jarasix XK 13 anexTpoHHOH GOPMEI B Ka4ECTBE NEYaTHOTO
JIOKyMeHTa HHpOpMalys BEIBOAUTCA Ha II€YaTh H 3aBEPACTCS B YCTAHOBJICHHOM IOPSJIKE.
5.2. CroaHas BEAOMOCTh HTOTOBOM YCIEIIHOCTH Ki1acca 3a yueOHbIH rofi BBIBOJUTCS M3 CHCTEMBI y4€Ta B TOM BHJE,
KOTOPBIH MpelycCMOTPEH AeHCTBYIOIMMH TpeOOBaHMAMH apXUBHOH CiTyxO0bl. Ecli JaHHbIE 10 y4eOHOMY TORY
XpaHATCS B IIEKTPOHHOM BHJIE, CBOJIHAS BEJOMOCTh MOXET ObITh NIEpPEiaHa B apXyB Cpa3y IO 3aBepIICHUH BeICHUS
y4eTa B COOTBETCTBYIOLIEM KIaCCHOM ypHalie.
5.3. Ilpu BeneHuy y4ueTa B 3JIEKTPOHHOM BHJE HEOOX0IMMOCTD BbIBOZA JaHHBIX Ha NE4aTh IS HCTIONL30BaHMA B
KadyecTBe JJOKyMEHTA ONPeeIAeTC COOTBETCTBHEM HMCTIONb3yeMoii nHdpopMaimonno cuctemsl F'OCT P UCO
15489-1-2007 «CucreMa cTaHIapTOB N0 UHGOpMaNUH, GUOIHOTETHOMY H U3ATEIbCKOMY Jey. Y IpaBlieHue
nokymentamu. O6miae TpeGoBaHUDY.

6. Ilpenocranenne ycayrn /1 (nadopmupoBanus o6y4alouiuxcs H UX poauTesieil (3aKOHHbIX
- npeAcTaBHTEIEH) 0 pe3yabTaTax o6yyeHns)

6.1. Ilpu BeaeHnH yyeTa ycreBaeMOCTH ¢ Hcronb3osanneM JXK o0ydarommMces U UX pOIUTENAM (3aKOHHBIM
TIPEACTABHUTENAM) 00€CIIeUMBACTCS BO3MOKHOCTE ONICPATHBHOTO MONyYeHMs nHpopManiu Ge3 obpaimenus K
cotpyaaukam OV (aBTOMarH4yecKu).
6.2. Jlna ponureneii (3aKOHHBIX IPEACTABUTENEH), KOTOPBIE 3aABHIM O HEBO3MOXKHOCTH HJIM HEXKEJIAHIH
HCHOJIB30BaTh JOCTYN K SNEKTPOHHBIM (popMaM MpeacTaBiIeH s HHPOpMALHH, HODKHO OBITE 06ecredeHo
HHGOPMUPOBAHHE O pe3yJbTaTax 00ydeHHs He pexe, YeM OIUH pa3 B HEJEIIO C HCTIONB30BaHUEM PACIICYaATKH
Ppe3yIbTaToB.
6.3. PexoMeHnyeTcs peryJispHo HHGOPMUPOBATh O0YUAOMIMXCS U X ponTeNeil (3aKOHHBIX IPEACTABUTENEH) O
MPOTHO3€ MX UTOrOBOH YCHEIMHOCTH 00y4atoIuxcs 3a OTYETHBIH neprof (YeTBEPTh, TPUMECTP, MONYTOHUE U TIp. ).
6.4. ndopmauysa 06 UTOrOBOM OLEHUBAHUM H KOHKYPCHBIX (3K3aMEHALMOHHBIX ) HCIBITAHHAX HOJUKHA OBITH
JOCTYNHa 00ydJatoImUMCs M MX POJUTENSIM (3aKOHHBIM 'TIPEJICTABATENAM) He TO3XKe CYyTOK NoCHe NONyIeHus
Pe3yNbTaToB.
6.5. locraBka HHGOpMaLyy 00y4arOIMMCS i UX POAUTENAM (3aKOHHBIM NPEACTABUTENAM) MOXKET OCYINESCTBIATHCS
B COTJIaCOBaHHOH ()opMe, B 4aCTHOCTH, IO YKa3aHHBIM MMM KOHTAKTHBIM JaHHBIM, THGO0 BBEACHHBIM
caMocTosTenbHO. Ilepeada KOHTaKTHBIX JAHHBIX TOJDKHA OCYIIECTBIATECS PORUTEIMH NACBMEHHO HITH C
NPUMEHEHUEM 3IEKTPOHHBIX CHCTEM Nepefadyl JOKYMEHTOB 3IEKTPOHHOM NOAMKCHIO.



