Hopsinok opranuzauuu nposeaenusi BIIP B MBOY «Ka3umupoBckasi K012

Iposenenune BIIP

1. Koopaunatop OO:

- HE paHee 4eM 3a TpH JIHA A0 Havana nposBencHus BIIP u He mo3gHee, uem
3a 12 uvacoB no mpoBeneHusi BIIP opranusyer paboTy nuil, NpUBIEKAEMBIX K
nposeaenuto BIIP B OO:

NPOBOAUT MHCTPYKTAX JUISl JIMIl, NPUBICKAEMbIX K OpraHu3alud |
nposeaeHuto BIIP;

noJjiydaet oT Texuuueckoro crnenuanucra UK no yueOnomy npenmery, Koabl
YYaCTHUKOB, TEKCT HWHCTpYKTaxka g yvactHukoB BIIP, mnpoBoaumoro
OpraHu3aToOpoM Iepen HaydajioMm BeimojHeHUs BIIP, m OyMakHble MNPOTOKOJIBI
nposenenus BIIP B aynuropuu;

3a 10-15 mMunyT 1o Havana nposeneHust BIIP nepenaer opranuzaTtopam B
aynutopusx cnucku ywyactHukoB BIIP, MUK mno yueOHOMY mnpeameTy, KOIbI
YYaCTHUKOB, TEKCT HWHCTpPyKTaxa i ywyactHukoB BIIP, mnpoBoaumoro
opraHuzaTopamu Tiepej] HayajioMm BbimosiHeHUss BIIP, m OymakHbIE TPOTOKOJIBI
nposeaenus BIIP B aynutopuuy;

no 3aBepuieHun npoBefeHus BIIP mnomydaer oT opraHuzaTopoB B
ayIUTOPUSX UCIOJIB30BAHHBIE U HEUCIOJab30BaHHbIE MK, MpoTOKOIIBI NpOBEIEHUS
BIIP u obGecnieunBaeT XpaHeHHE MaTEPHAIIOB IO Hayaja MPOBEPKU;

- KOOpAMHHpPYET paboTy oOIEeCTBEHHbIX Habonareneii BO Bpems
npoBeaeHus BIIP:

peructpupyet npudsBIuX B OO 001IeCTBEHHBIX HAOMIOAATENeH;

pacmnpenensieT oOIEeCTBEHHBIX HaOII0JaTeN el B ayAUTOPUH TMPOBEICHUS
BIIP;

BbIIaeT OOIECTBEHHBIM HAOJIOAATENIIM aKThl OOIECTBEHHOTO HAOJIIOIEHUS
3a ripoBeaeHueM BIIP;

no OkoH4YaHuu npoBenaeHus BIIP  monaydaer oOT  OOIIECTBEHHBIX
HaOJIroaTe el 3a0JIHEHHBIE aKThI OOIIIECTBEHHOIO HAOIIOAECHUS.

- OCYIIECTBIJISIET KOHTPOJb 3a coOmogenuem llopsiaka nposenenus BIIP B
00.

2. TeXxHUUeCKuil CIeINaIUCT:

- Mpou3BOIUT BX0 B tuuHbIN kabunetr ®UC OKO;

- CKayMBaeT apxuB C MaTepuajaMl MO y4eOHOMY MpEeAMETy B JIUYHOM
kabunete ®UC OKO;

- TupaxupyeT u nepeaaet koopaunatopy OO UK no yueGHOMY mpeamery,
KOJIbl YYaCTHUKOB, TEKCT HMHCTpyKTa)xa s ydacTHHKOB BIIP, mpoBoaumoro
opraHuzaTopamu miepe HayajioMm BbinosiHeHUs: BIIP, u OyMa)kHble MPOTOKOJIBI
npoBenenus BIIP B aynutopusx;

- o0ecrneunBaeT TEXHUYECKOE (KOMIBIOTEPHOE) COMPOBOXKICHHUE TMpHU
npoBeneHun BIIP o nHOCTpaHHBIM SI3bIKAM:



YCTaHABIMBAET HEOOXOAMMOE IPOrpaMMHOE 00eCIIeYeHUuE Ha KOMITBIOTEPHI,
IIOArOTOBJICHHBIE B ayauTopuu nposeaeHus BIIP o nHOCTpaHHBIM sA3BIKaM;

MPOBEPSAET HAIMYKUE U pabOTOCIOCOOHOCTh anmaparypsl (KOMIBIOTEPHI,
HAYIIHUKU C MUKPOPOHAMH);

YCTpaHSAET HEMONaJAKU B paboTe anmapaTypbl, BOZHUKAIOIIME BO BpEeMs
nposenenus BIIP.

3. OpranusaTop B ayJIUTOPHH:

- 3a 10-15 muHyT 10 Havana nposenenus BIIP nmomywaer ot koopauHaropa
OO cnucok ywyactHukoB, MK, koAbl y4aCTHHKOB IO KOJIMYECTBY YYACTHUKOB B
ayIUTOpUU, TEKCT HHCTpyKTaxa s ydacTHukoB BIIP, mnpoBogumoro
OpraHu3aTOpoM Iiepes HayajioMm BeimojiHeHUs BIIP, u OyMakHblli MPOTOKOIN
nposenenus BIIP B aynuropuu;

- pa3pe3aeT JUCT C KOJAaMHM YYACTHUKOB JUISl BBIIAYH KAKJIOMY YYaCTHUKY
OTZIEJIBHOTO KOJIa;

- 32 5 MUHYT 10 Hayana nposefeHus BIIP opranmsyer BXOJ y4acTHUKOB
BIIP B ayauTopuio COrJlaCHO CIHUCKY, MOJYy4eHHOMY OT koopauHatopa OO
(yuactouku BIIP paccaxuBatorcs mo 1-2 yuactHuka 3a paboumii cTON B
3aBUCUMOCTHU OT Bo3MokHOCTeH O0);

- BBIJIAET KaXJAOMY YYaCTHUKY KOJ (B Mpou3BoibHOM nopsiake) u UK;

- TPOBOAMT HWHCTPYKTax yudactHukoB BIIP, npoundopmupoBaB ux o
npaBmwiax odopmiienus BIIP, mponosKUTeNsHOCTH BBITIOJHEHHUS MPOBEPOYHON
paboThl, O 3ampeTe HCMOJIb30BAHUS CPEJCTB CBS3M (MOOWIBHBIX Tele(OHOB) U
UHBIX JIOMOJIHUTEIbHBIX HCTOYHHMKOB HH(OpPMAllMM B TEUEHHE BCErO0 BpPEMEHU
HaXOXJIeHUs B aynuTopuu npoBencHus BIIP;

- 00BABISET HAYAJIO, TPOAOIKUTEIHLHOCTh U BPeMsi OKOHYAHUSI BHITIOJTHEHUS
BIIP u dukcupyer ux Ha gocke (MHOOPMAIIMOHHOM CTEHJIE);

- BO BpeMs BBIMOJHEHUS pPAOOT ydYaCTHUKAMHU CIEIUT 3a TMOPSAKOM
npoBenenusi BIIP B aygutopun (Bo Bpemsi mpoBeieHuss BIIP yyacTHuku He
MOJIB3YIOTCS JTOTIOJTHUTENBHBIMA UCTOYHUKAMHU WH(GOPMAIINK, HE OOIIAI0TCs APYT
C Ipyrom, CBOOOHO HE MEePEMENIAIOTCA M0 ayIUTOPHUH, TIPU BBIXOJE U3 ayAUTOPUU
OCTaBIIIOT pabOTHI HA CTOJIE);

- BO BpeMs IMpoBeJIEHUS pPaOOTHI 3amoyiHAET OyMakKHBIH NPOTOKOJ, B
KOTOpOoM (UKCcUpyeTcs cooTBeTcTBHE Koga 1 ®UO ydyacTHUKa;

- 32 5 MuHYT 10 okoHuYaHus BbimosHeHus BIIP cooOmiaer yyactHukam o0
OKOHYaHHH BPEMEHH, OTBEJCHHOTO Ha BBIIIOJIHEHUE Pa0OTHI;

- 10 OKOHYaHWUU BpemeHU BbINoJHEHUs BIIP 00bsiBasier 00 OKOHYaHUU
paboTHI M MPOCUT YYACTHUKOB CIIOKUThH BCE MaTepuabl Ha Kpail pabouero cToia;

- CAMOCTOSITENIbHO COOMPAET MPOBEPOUHBIE PAOOTHI CO CTOJIOB YYaCTHUKOB;

- obecrnieunBaeT OPraHN30BaHHBIN BBIX0] yuacTHUKOB BIIP u3 aynuropuu;

- TEPECUUTHIBAET KOJUYECTBO COOpPAHHBIX MAaTEPHATIOB M TNEPENaeT HX
koopauHaTopy OO nist obecrieueHus XpaHeHus 10 MoMeHTa rpoBepku BITP.

4. OO11ecTBEHHBIN HAOIIOAATENb:



- mpudbIiBaeT B OO He nmo3aHee ueM 3a 10-15 MuHyT 10 Havana nmpoBeACHUs
BIIP; - peructpupyercs y koopauHatopa OO u moiyyaeT akT OOLIECTBEHHOTO
HaOroieHus 3a nposeaenueM BIIP;

- OCYLIECTBJISIET KOHTPOJIb 3a cOOJoJIeHneM mopsiika nposeneHus BIIP B
ayJIMTOpUHU, B KOTOPYIO ObUT HampasiieH koopauHaropom OO;

- UMeEeT MpaBO OCYIIECTBISATh HAOIIOJEHUE 3a MOPSIKOM MPOBEICHUS
IIPOBEPKU OTBETOB ydacTHUKOB BIIP skcmepramu, 3arpy3ku pe3yibTaToB
IIPOBEPKH OTBETOB YYACTHUKOB TEXHUYECKUM CIIELIMAIMCTOM;

- 110 3aBEPIICHUH HAOJIIOICHHS TIEPEeIaeT 3a0JIHEHHbIA aKT 00IIECTBEHHOTO
HaOmoaeHus koopaunaropy OO.

Opranuszanus nposepku BITP

1. Koopaunarop OO opranusyer paOoTy Jull, TPUBICKAEMbIX K MPOBEPKE
pa6ot BIIP:

MOJIy4aeT OT TEXHUYECKOIO CIEIHAINCTa paclieyaTaHHbIE MO0 KOJWYECTBY
IKCTIEPTOB I10 MPOBEPKE pabOT 00yJAIOMIUXCSI KPUTEPUHU OIICHUBAHUS;

nepeaacT KpPUTEPUM OIICHUBAHUS M BBHITIOJHEHHBIC yYaCTHUKAMHU PabOThI
AKCTIEPTaM IO MPOBEPKE;

OCYIIECTBIISIET KOHTPOJIb 3a TPOIIECCOM IPOBEPKU BBIMOJHEHHBIX PadoT;

MOJIy4aeT y JKCIEPTOB MO MPOBEPKE MPOBEPEHHBIE PAOOTHI U PE3YNIHTATHI
IPOBEPKH U 00ECTIEUNBAET UX XPAHEHUE;

npu HEOOXOJIMMOCTH MHMIIMUPYET MEepPenpoBepKy paboT yuactHukoB BIIP;

nepeaaeT pe3yiabTaThl MPOBEPKU TEXHUUYECKOMY CIELHAINCTY IS
3anoiaHeHus: GopMbl cOopa pe3yabTaToB.

2. TexHu4yecKuil CreuaInucCT:

- ckaunBaeT B InaHOM kabuHete ®MC OKO kputepuu orileHUBaHUS OTBETOB
yuyacTHUKOB BIIP u anexrponnyto dopmy cbopa pesynbTaToB BhinmoaHeHus: BITP B
dopmate .XIS;

- THPAXUPYET KPUTEPUU OLEHHUBAHUA MO KOJIHUYECTBY OKCIEPTOB IO
IpoBepKe U nepeaaet ux koopauHatopy OO nmst opraHu3aluu MpoBEpKH padoT;

- TI0 3aBEpIIEHUU TPOBEPKU (TIEpEeTpPOBEPKU) padOT dKCIEpTaMy TMOTydaeT
ot koopauHaropa OO pe3ynbTaThl IPOBEPKU;

- 3anostHsgeT Ghopmy cOopa pe3ynbraTtoB BoimoaHeHUs: BIIP (m1s xaxkmoro u3
YYaCTHUKOB BHOCHUT B ()OpMy €ro KojJ, HOMEp BapuaHTa padoThl, Oayuibl 3a
3amanus, OykBy/mudpy Kinacca) u 3arpyxaet ee B muuHblii kabuner ®UC OKO ne
MO3/IHEE CPOKa, YCTAaHOBIEHHOTO PocoOpHa130poMm.

3. Dkcmepr:

- OCYIIECTBISET TMpOBEpKY pabor yuyacTHukoB BIIP B cnenuanbHO
BBIJICJIEHHOM MTOMEIICHUU;

- nony4yaer y koopauHatopa OO BBINOJHEHHbIE YYaCTHUKAMHU paOOThl U
Kkputepuu oucHuBanus BIIP;

- mpoBepsieT paboThl yyacTHUKOB BIIP B cOOTBETCTBUM C KpUTEpUSIMU
OLICHUBAHUS, MPEIBAPUTEILHO COIJIACOBaB MOJXOJIbl K OIEHHWBAHUIO C JIPYTUMHU
AKCHEPTAMU;



- mepenaet pe3yabrarsl npoepku BIIP xoopaunaropy OO s 3anosHeHus
dbopmbl cOOpa pe3ybTaToB.

IHony4yenune pesyabraros BIIP
1. Koopaunatop OO mnosnydaer pe3yiabTaThl MPOBEPOUYHBIX PabOT B JIUYHOM
kabunere PUC OKO.
Koopnunatoppr OO ¢ mnomompio  OyMaXHOro  IPOTOKOJIA
YCTaHABIMUBAIOT cOOTBETCTBUE Mexkay OO yyacTHUKOB U UX pe3yibTaTaMu.
[Tocne mnomyuenust pesynpbratoB B OO mNOpOBOAWTCA aHAIU3 C
MOJIFOTOBKOW CTaTUCTUKO-aHATUTUYECKOTO OTUYETA.



HNHcTpyKums 1J1s1 KOOPAUHATOPA 00pa30BaTe/IbHON OPraHM3aluu NPH
nposenenuu BITP

1. O0mme nosoxeHnst
Hacrosmass wuHCTpykiusi pa3paboTtaHa [Jisg JHI, OOECIEUYHBAIOIIUX
KOOpJMHALMIO JieaTenbHoCcTH npu nposeaenuu BIIP B OO (nmanee - koopauHaTop
00).
Koopaunatop OO Hasznauaetcs pykoBoautenem OO w3 yucna
neAarorndeckux paboTHUKOB Wi wieHoB aamuHucTparmu OO.

2. [IpaBa u o6s3anHOCTH Koopaunatopa OO
B memsax oOecneuenuss coOmonenus I[lopsinka mnposenenust BIITP
koopauHatopy OO npenocTaBisieTcst IpaBo:

- osty4yaTh Heobxoaumyio uHpopmanuio o mnposenenun BIIP B OO ot

pykoBoautenst OO0;

- YTOYHATh B CJIy4asiX HEOOXOJMMOCTH MPOIIETYPHbIE BOMPOCHI, CBSI3aHHBIC
¢ nmpoeaenueM BIIP B OO, y MyHHIIMTIaTBHOT'O KOOPAMHATOPA.
Koopnunarop OO 06s13aH:

-u3yuuth Hacrosamuu llopsnox mnposenenus BIIP, o3HakomMuTbCs C
HOPMAaTUBHBIMU NOKYMEHTaMH, UHCTPYKLHUSIMU, pPErIAMEHTUPYIOLUMHU
NEeATENbHOCTD JIUL, IPUBIIEKAEMBIX K TOATr0TOBKE U nipoBeaeHuto BIIP B OO:

- CTPOro cOOMIOAATh MOPSAOK opranu3anuu u nposenaenus BIIP 8 OO;

- BBIIIOJIHATH YKa3zaHus pykosoautens OO.

2.3.Koopaunaropy OO 3amnpemiaercs:

- U3MEHATh X0JA mnoArotoBku u nposeaeHuss BIIP B OO mpu orcyTcTBUM
OCHOBATEJIBHBIX MPUYMH U 0€3 yKa3aHWi MYyHUIIUIIATFHOTO W/WIA PETHUOHAIBHOTO
KOOPJIMHATOPA;

- ICTIOJIb30BaTh CPENICTBA CBsI3W, (OTO- M BHUAEOANIApATypy, B TOM UHUCIE
NOPTATUBHBIE U KAPMAHHBIE KOMIIBIOTEPHI, B ayAUTOPUAX, PEAHAZHAUCHHBIX JJIs
BeInnoIHeHUs BIIP;

- OKa3bIBaTh COJACHUCTBUE YYACTHMKAM, B TOM YHUCJE IEPENABaTh UM CpPEICTBA
CBA3U,  DJICKTPOHHO-BBIYMCIMUTEIBHYK)  TEXHUKY, ¢oro-, aynao- W
BUJICOAINIAPATYPY, CIPABOYHBIC MAaTEpHalbl, NHCbMEHHBIC 3aMETKM U WHBIE
CpeICTBa XpaHEHHUs U nepegay HHGopMaluu.

2.43a wapyumenne nopsaka npoBenenuss BIIP  koopaunatop OO
OTCTpaHSAETCS OT UCTOJHEHUs 00s3aHHOCTeN pykoBoguTeaeM OO.

3. Hopsiaok neiicTBuii koopaunaropa OO npu nposeaenunu BITP
Ha nmoaroroButensHoM stane koopauHarop OO n0/KeH:

- obecnieunTh MHOOPMHUPOBAHUE OOYUAIONIUXCS M WX POAUTENEH (3aKOHHBIX
npeacrasutenei) o mpoBeaeHnu BIIP B OO B COOTBETCTBHMU C paclyCaHUEM
npoBeneHus BIIP;

- o0ecreunTh MOATOTOBKY ayauTopuil ans nposeaeHus BIIP B cooTBercTBUU
¢ TpeOOBaHUSIMHU CAaHUTAPHO-3MHUIEMHUOJIOrHYECKUX MPABUII U HOPMATUBOB,;



- 00ecreynTh MOArOTOBKY JIMCTOB OyMaru Juisi Y4epHOBUKOB U JOTIOJTHUTEIbHBIX
CpelICTB 00YUYEHUSI U BOCIUTAHUS IO COOTBETCTBYIOIIEMY YUEOHOMY MPEIMETY B
coorBercTBUH C Ilopsakom nposenenus BIIP;

- OCYUIECTBISATh KOHTPOJIb 32 padOTON TEXHUYECKOTO CIIELHUAIUCTa,
00ecneunBaroLIero:

apropuzanuto B D1C OKO nocne nonydeHus JOruHa, naposs u
MHCTPYKIHI MO MOJKIIOYEHUIO K CUCTEME;

dbopmupoBanue 3asBku Ha yyactue OO B BIIP;

3aM0JIHEHHE U 3arpy3Ky aHKeThl (KOHTEKCTHBIX AaHHBIX) OO;

noJiydeHue mpoTokoioB nposeaeHust BIIP no kaxxaomy yueOHOMY
IpeaMETY;

NOJIy4eHHE CITUCKOB KOJOB ISl 00y4Jaromuxcs, ydacteyomux B BIIP;

nojiyueHue uHcTpykuui nposenenus BIIP mo kaxaoMy yuebHOMY

npeaMETY;
NOJIyYEHUE apXUBa C MaTepUAJIaMH JJIs paclieyaTbIBaHHUS;
-HAa3HAYUTh  OPraHU3aTOpoB B ayauTopuud (1O KOJIMYECTBY

3a/ICICTBOBAHHBIX ayJIUTOPUI) U MOMOITHUKOB OPraHU3aTOPOB B ayJIUTOpHUH (IIpU
HE0OXOAMMOCTH) Ha Bech nepuoa mnposenaeHus BIIP, wuckmtounB KOHQPIUKT
UHTEPECOB;

- IPOBECTH MHCTPYKTAX C JIMLIAMH, PUBJIEKaeMbIMHU K mpoBeneHuo BIIP B
OO0, no npoueaype nposeaeuus BIIP;

- HA3HAYUTD IKCIIEPTOB IO MPOBEPKE BHITIOJIHEHHBIX 00yUYaIOIUMHUCS padoT,
UCKJTIOYMB KOH(DIJIMKT HHTEPECOB.

Ha srane nposenenus BITP kxoopaunarop OO goipkeH:

-ue mnosgHee 07.30 Mo MecTHOMY BpEMEHHM TMPUCTYNUTh K CBOHUM
00513aHHOCTSIM ¥ HECTH NIEPCOHATIBLHYIO OTBETCTBEHHOCTH 3a cobmtonenue [lopsiaka
nposeacuus BIIP;

- IPOKOHTPOJIUPOBATH MOJYUCHHE TEXHUYECKUM CIICIIMATMCTOM IHdpa K
apxuBy ¢ Mmatepuanamu BIIP 8 kitacca njs ux pacriedyaTbiBaHUs, THPAKUPOBAHUE
UK miis kaxaoro yuactHuka BIIP;

- IOJIYYUTh OT TEXHUYECKOIO CIICIIUAINCTA:

HK;

KOJIbl YYACTHHUKOB I10 KOJIMYECTBY YYACTHUKOB B ayJAUTOPUU;

TEKCT MHCTPYKTa)ka i yuacTHUKOB BIIP, mpoBoaumoro oprannsaropom
nepea HadayioMm BeinosiHeHus: BIIP;

OyMakHbie MPOTOKOJBI MpoBeaeHust BIIP B aynutopuu;

-3a 10-15 mMunyT 10 Hauvama nposenenus BIIP Beimate opranmsaropam B
aynutopusx cnucku yvactHukoB BIIP, UK mno ydeOHOMY mnpeamery, KOIbI
YYaCTHMKOB, TEKCT HMHCTpyKTaxa s ydacTHukoB BIIP, mnposoaumoro
opraHu3zaTopamu miepe; HayaioMm BbinosiHeHUs: BIIP, u OyMakHble MPOTOKOJIBI
npoBenenus BIIP B aynutopuu;

- 3aPErUCTPUPOBATh M PACIPENEIUTh B ayauTopuu nposenacHus BIIP
001IIeCTBEHHBIX HabroaTeneu (He 6osee 0JHOTrO OOIMIECTBEHHOTO HaOroaaTe s
B OJAHY ayauToputo nposeaeHus BIIP);



-mepenatb  OOIIECTBEHHBIM  HAONIOAATeNsIM  aKThl  OOIIECTBEHHOIO
HaOmroieHus 3a npoeaeHueM BITP.

Ha 3aBepmaromem srane nposeaenus BIIP koopaunarop OO noikeH:

-0 uroram nposeneHus BIIP mosyduts OT OpraHu3aTtopoB B ayIUTOPUAX
HCIIOJIb30BaHHbIE U Heucnoiab3oBaHHble MK, OymakHbie MPOTOKOJIBI MPOBEICHUS
BIIP;
- 00ecIeunTh XpaHeHUuEe MaTeprualioB 0 Havaia MPOBEPKU padoT;

-MOJYy4YUTh OT OOIIECTBEHHBIX HAOMIOMaTeNie  3aloJIHEHHBIE  aKThl
oO1ecTBeHHOTO HaOMoIeHus 3a nposeneHuem BIIP B OO;

- 00ecreunTh KOHTPOJb THUPWKUPOBAHUS TEXHUYECKUM  CIEIUATUCTOM
kputepues oniennBanus BITP o kaxxnomy yueOHOMY MpeIMETY;

- MOJYYUTh OT TEXHUYECKOrO CIEHUaINCTa M TMepelaTbh JKCIepTaMm IO
nposepke BIIP kputepun olieHUBaHMS BBITTOJHEHHBIX PadoT;

- OCYIIECTBIISITh KOHTPOJIb 32 pab0TOM SKcTiepToB 1o npoBepke BIIP;

- IOJIy4YUTh PE3yJbTaThl OIICHUBAHHUS OT JKCHEPTOB MO mpoBepke BIIP wu
nepeaaTh HUX TEXHUYECKOMY CHENUANUCTy I 3amojHeHus (opmbl cOopa
pe3ynbpTaToB BhioJaHEeHUs BIIP;

- 00eCIeunTh COXPAHHOCTh UCIIOJIB30BAHHBIX MAaTEpPUAIOB W OyMaKHBIX
POTOKOJIOB € TMEPCOHU(DUIIMPOBAHHBIMU JIAHHBIMH JIO OKOHYAHHUS TEpPHOJIa
nposeaeuus BIIP;

- IOJIyYUTh OT TEXHUYECKOTO CIELUATIUCTA CBOAHBIE CTATUCTUYECKHUE OTYETHI
no nposeaenuto BITP B OO s nepenaun ux pykopoautento OO;

-nepenaTb uHpoOpMaluioo o sBke YydacTHUKOB BIIP myHunumansHOMy

KOOpIAHHATOPY.

Koopnunarop OO 3aBepiiaeT HCHOJHEHHE CBOUX OOS3aHHOCTEH W
nokugaetr OO c pazpemienus pykooautens OO.

[Tonyyenune, 3anmonmunenue u 3arpyska B ®UC OKO dopmsl cbopa
pe3ynbTraToB  BbIOJHEHWsT  BIIP  mpowsBomuTcs He  mo3aHEEe — CpoOKa,
ycTaHoBleHHOTO PocoOpHaazopom.



NucTpyknus A1 TEXHUYECKOro CieMaJaucTa o00pa3oBaTesibHOM
OpraHu3aluy Npy nposeaeHnu Beepoccniickux MpoBepoOYHBIX padoT

1. O0mme nosoxeHnst
Hacrosimas uHCTpykuusi pa3paboTaHa JUisi TEXHUYECKUX CIELUATUCTOB
npu npoBeaeHuu BIIP B OO (nanee - TeXHUYECKUN CHIEUATIHCT).
TexHuuecknil cnenuanucT HazHayaercs pykooaureseM OO wu3 yucna
negarorudeckux paboTHukoB OO, yBEpeHHO BiaACIOUIMX WHGOPMAILIMOHHO-
KOMMYHHUKAIIUOHHBIMH TEXHOJOTHSIMU.

2. [IpaBa u 0013aHHOCTH TEXHUYECKOTO CIIEIHATUCTA
B mnensx oOecneuenuss coOmonenus llopsnka mnpoenenuss BIIP
TEXHUYECKOMY CHEUAIUCTY NMPEIOCTABISAECTCS MPABO:

- oJty4yaTh HeoOxoaumyro uHdopmanuio o nposenenun BIIP B OO or

koopauHaropa OO;

- YTOUHSATH B CIydassX HEOOXOJAMMOCTH MPOICAYPHBIC BOMPOCHI, CBI3AHHBIC
¢ nmpoeaenueM BIIP B OO, y MyHHIIMTIaTBHOT'O KOOPAMHATOPA.
Texunueckuii crenuaInucT 00sI3aH:

- O3HAKOMUTHCSI C HOPMATHUBHBIMM JIOKYMEHTAMH, PErIaMEHTUPYIOIIUMHU
[Topsnok npoBenenusi BIIP, MHCTpyKTUBHBIMU MaTE€pUATIAMU;

- CTPOro cOOMIOAATh MOPSAOK opranu3zanuu u nposenaenus BIIP 8 OO;

- OCYILIECTBJISATh TEXHUUYECKYIO (KOMIIBIOTEPHYIO) MOANEPKKY MOATOTOBKU U
nposeaenus: BIIP B OO;

- BBIIIOJIHATH YKa3zaHus koopauHaTopa OO.

2.3. TexHU4YECKOMY CIIELHAIIUCTY 3alpeIaeTCs:

- UI3BMEHATH X0J NoAroToBkM W mnposeaecHus BIIP B OO npu oTcyTCcTBUH
OCHOBAaTEJbHBIX MPUYHH U 03 ykazaHui koopaunaropa OO;

- ICTIOJIb30BaTh CPENICTBA CBsI3W, (OTO- M BHUAEOANIApATypy, B TOM UHUCIE
NOPTATUBHBIE U KAPMAHHBIE KOMIIBIOTEPHI, B ayAUTOPUAX, PEAHAZHAUCHHBIX JJIs
BeInnoIHeHUs BIIP;

- OKa3bIBaTh COJCHCTBHE YYaCTHUKAM, B TOM YMCJE NE€peaBaTh UM CPEICTBA
CBSI3H, 3JIEKTPOHHO-BBIYUCIIUTEIIbHYIO TEXHUKY, doTo-, ayamo- u
BHJICOANIIAPATYPY, CIPABOYHBIE MATEPHUAJbl, MHCbMECHHBIE 3aMETKH W WHBIC
CpeIiCTBa XpaHEHHUsI U Tiepeiadr HHPOPMAIIUH.

2.4.3a Hapyuienwe nopsaka nposeaeHuss BIIP Texnudeckuil crenuanuct
OTCTpaHSAETCS OT UCTIOJHEHHUA 00s13aHHOCTEN KoopauHatopom OO.

3. Ilopsanok aeiicTBUIT TEXHUYECKOT0 CNENUATNCTA NPH NPOBeIeHUH
BIIP
Ha noaroroBuTeIbHOM ATane TEXHUUECKUN CIICLUATUCT JOJDKCH:
- IPOWTH UHCTPYKTAX y KoopauHaropa OO no npouenype nposeaecuus BIIP
B OO;
- HOy4YuTh OT KoopauHatopa OO J0OrMH, Napojb W HWHCTPYKIMUU IO
noaximoueHuo Kk ®UC OKO;



-TPUHSTHL  MEpbl Uil  KOH(QUICHIMAIBHOTO XpaHeHUss uHOOpMaLNH,
IoJy4yeHHoU oT koopauHaTopa OO, B TOM YUCJE HE JOMYCKATh MEPECHUIKH JIOTMHA
Y MapOoJIs MO OTKPBITHIM KaHAJaM CBS3H;

-KOHCYJbTHpPOBaTh KoopauHatopa OO 1o puckaMm, CBSI3aHHBIM C
WCIIOJb30BaHUEM JIOTHUHA U TapOJIs;

- MPOBECTH ayJUT XpaHEHUS KOH(DUACHIIMaIbHON nH()OopManuu;

- OCYIIIECTBHUTD aBTOPHU3ALINIO B dUC OKO (https://fis-

oko.obmadzor.gov.ru/),

- cpopmupoBats 3aaBky Ha yyactue OO B BIIP:

ckauath popmy-3asBKy Ha yuactue B BIIP B nmuunom kabunere ®UC OKO B
dbopmare .xls;

3aMOJIHUTh  (POPMY-3asiBKy  COTJIaCHO HMHCTPYKIMU (MHCTPYKLHUSI — TO
3aMOJIHEHUIO HaXOIUTCSl HAa IEPBOM JIUCTE (DOPMBI);

3arpy3uTh NOJATOTOBICHHBIN (aitn B mnunbiil kabunet ®UC OKO;

-3aMOJHUTh aHKETY (KOHTEeKCTHBIE AaHHbIe) OO:

ckauath (Qopmy-anketry OO, yuactByromeir B BIIP, pasmemennyio B
auanom kadbunere ®C OKO B popmare . XIs;

3alOJIHUTh  (POPMy-aHKETy COIVIACHO HWHCTPYKIHMH (MHCTPYKIHS — TIO
3aT0JIHCHHIO HaXOAUTCS Ha TIEPBOM JIUCTe (POpMBI);

3arpy3uTh 3aM0THEHHYI0 popMy-aHkeTy B JinuHbIi kabuneT ®UC OKO;

- ckauath B auyHoM kabunere ®UC OKO maker OymMakHOTO MPOTOKOJA U
CIIUCOK KOJIOB YYaCTHUKOB TMpOBeleHUs paboThl. Dailn ¢ KoJaMH YYaCTHHKOB
npescTaBisieT co0oi TabauIly C HameyaTaHHBIMH KOAAaMH, KOTOpPbIE pa3pe3aroTcs
Ha OTJeJIbHbIC YACTH U BBIIAIOTCS YYaCTHUKAM Iepe]] HauaaoM padoThl;

-cKavaTh MHCTpYKUMU 10 mnpoBeneHutro BIIP mo kaxmomy yueOHOMY
npenMery, pa3melieHubie B tuaHoM kabunere ®UC OKO;

- CKa4yaTh apXvB C BapuaHTaMH 3aJaHuid 11 npoBeneHus BIIP nmo kaxmomy
ydeOHOMY mpeaMmeTy - (daimpl aima  pacnedaThiBaHusA —ydacTHHUKaMm  BIIP
(3ammdpoBannbiid apxuB) B tuyHoM kabunete GUC OKO.

Ha stane nposenenust BIIP TexHuuecknil CieUaNUCT TOJKEH:

-ue mno3gHee 07.30 mo MecTHOMYy BpeMEHH TPHUCTYNUTH K CBOUM
O0SI3aHHOCTSIM W HECTH OTBETCTBEHHOCTh 3a HMH(POPMAIMOHHO-TEXHUYECKYIO
nomoliib koopauHatopy OO;

- ckadath (aiin ¢ mmdpom ot apxuBa miua BIIP 8 kmacca ¢ Bapuantamu B
mnyHoM kabunere PHC OKO;

- ocymecTBUTh TUpaxkupoBanue MK mo yueOHOMY mpeameTy Mg KaKIoro
oOydaromierocsi, mpuHHMaroniero ydactue B BIIP, koasl y4acTHHKOB, TEKCT
WHCTpYKTa)xka g ydacTHUKOB BIIP, mpoBoguMoro opranusaTropamu mnepex
HayajioMm BbinosHeHusi BIIP, u Oymaxnble nporokosnsl mnpoBenenuss BIIP B
ayIUTOPUSIX;

- 00ecrneunTh  TEeXHUYECKoe  (KOMIIBIOTEPHOE)  COMPOBOXKIEHUE  MpHU
npoBeneHun BIIP no nHOCTpaHHBIM S3bIKAM:

YCTAaHOBUTH HEOOXOIMMOE MPOrpaMMHOE O0ECIeYeHUE Ha KOMIIbIOTEPHI,
MOArOTOBJIEHHBIEC B ayauTOpuu npoBeaeHus BIIP o nHOCTpaHHBIM sI3bIKaM;



https://fis-oko.obrnadzor.gov.ru/
https://fis-oko.obrnadzor.gov.ru/

MIPOBEPUTH HATUYKME U PaOOTOCIOCOOHOCTH anmnapaTypsl (KOMIIbIOTEPHI,
HAYIIHUKU C MUKPOPOHAMH);
YCTPAaHUTb HEMOJIAJIKU B pab0Te annapaTypbl, BO3HUKAIOLIUE BO BPEMs
nposenenus BIIP.
Ha 3aBepmaromem srane nposeneHus BIIP texHudeckui crnenuanuct
JOJIKEH
- ckauath Kputepuu oueHuBaHus BIIP mo kaxaoMy yueOHOMY MpeaMery,
OCYILIECTBUTDH UX TUPAXUPOBAHUE I10 KOJIUYECTBY IKCHEPTOB 110 npoBepke BIIP u
nepenate koopauHatopy OO;
- 110 OKOHYaHUU MPOBEPKU FKcrepTtamMu paboT ydacTHukoB BIIP 3anomHuTh
dbopmy cOopa pe3ynbratoB BeinosHeHus: BIIP:
noJIy4uTh OT KoopanHartopa OO pesynpratsl npoBepku BIIP;
ckauath (popmy cbOopa pesynpTaToB B JuuHOM kabuHete OUC OKO B
dbopmare .xls;
3aMoJHUTH (OPMY COTJIACHO HMHCTPYKUMU (MHCTPYKLHMS IO 3aMOJHEHUIO
pPacroJioXKeHa Ha MepBOM JIUCTE (POPMBI);
3arpy3uTh MOJATOTOBICHHBIN (aiin B muunblii kabuHeT ®UC OKO.
TexHuyeckuil CrienuaInuCcT 3aBeplIaeT HCIOJHEHUE CBOUX O00S3aHHOCTEH
u nokugaetr OO c pazpemenus koopaunaropa OO.
B cpoxku, ycraHoBieHHbIE rpaduKoM IpenocTasieHus pedynbsratoB BIIP,
TEXHUYECKUI CIEeNUaIUCT 4Yepe3 JM4YHbIM kabuHer B cucteme BIIP momydaer
CTaTUCTUYECKHUE OTYETHI 110 pe3ysbraTtaMm BIIP.



NucTpyknus A5t OPraHu3aTopa B ayIMTOPUH NIPH NPOBeJAeHUN
Bcepoccuiickux NpoBepoYHbIX padoT

1. O0mme nosoxeHnst

Hacrosmass wHcTpykuus pazpaboTtaHa il JUI, OOECIEYMBAIOIINX
opranmzanuio u npoenaenue BIIP B aygutopusix OO (manee - opraHuzaTop B
ayJIUTOpUN ).

Opranuzarop B ayAuTOpUM Ha3zHadaercs koopauHatopoM OO w3 ymucna
negaroruyeckux padbotHukoB OO. OpraHu3aTopoM B ayJIMTOPHMU HE MOXKeT
ObITh Ha3HAYeH MpenoJaBaTe]b Y4YeOHOro mpeaMeTra, MO KOTOPOMY
nposoaurcs BIIP.

IIpoBenenue BIIP B aymuropuu ocyuiectBisieT OAMH opraHusarop. B
cjly4yae HeO00XOAMMOCTH OPraHU3aTOPy BPEMEHHO IOKHHYTH ayAUTOPHIO
cjeayeT MNPOU3BECTH 3aMEHY H3 YHCJIAa MOMOUIHMKOB OPraHU3aTropa B
ayIMTOPHUHU.

2. [IpaBa 1 00513aHHOCTH OPraHU3ATOPA B AYIUTOPUH
B wmemsax oOecneuenust cobmonenus Ilopsiaka mposenenuss BIIP
OpraHu3aTopy B ayJIUTOPHUH MPEAOCTABIIAETCS MPABO:

-moJlydath  HeoOxoauMyro uHpopmanuioo o mnpoBeiaeHuun BIIP ot

koopauHaropa OO;

- YTOUHSTH B CIydasX HEOOXOJIUMOCTH MPOIEAYyPHBIE BOMPOCHI, CBSI3aHHBIE C
nposenenueM BIIP B OO, y pykoBoautens OO;

OpraHuzaTop B ayJIMTOpUU 00sI3aH:

- 03HAKOMUTBCSI C HOPMATUBHBIMU JOKYMEHTAMH, PETJIaMEHTUPYIOIIUMU
[Topsnox npoBenenust BIIP, gearenpHOCTh OpranuszaTropa B ayAUTOPHH;

- IPOUTH MHCTPYKTaxX y koopauHaropa OO mno nponeaype nposeneHus BITP

B ayIUTOPUH;

- co0IroaTh MOpsIOK opranu3aruu u nposeaenus BITP B OO;

- BBITIOJIHATH yKa3aHus koopaunaropa OO.

2.3.0pranuzaTopy B ayJJUTOPUU 3aMPEIIACTCS:

-U3MEHATh Xon mnposenenuss BIIP B ayautopum 1npu  OTCYTCTBUH
OCHOBATEJbHBIX MPUYHH U 0e3 ykazaHui koopaunaropa OO;

- UCTIOJIb30BaTh CPEJCTBA CBA3U, (OTO- M BHIEOANIAPATypy, B TOM UHCIE
MIOPTATUBHBIC U KAPMAHHBIE KOMIIBIOTEPHI, B ayAUTOpUM nposeneHus BIIP;

- OKa3bIBaTh COJCHUCTBUE YYaCTHUKAM, B TOM YHCIIE MEpPelaTb UM CPEACTBa
CBSI3U,  DJIEKTPOHHO-BBIYMCIHUTEIbHYI0  TEXHUKY, ¢doto-, aynuo- U
BUJICOANIAPATYPY, CIPaBOYHbIE MaTepHaibl, NHUCbMEHHbIE 3aMETKM U HWHBIE
CpEeIICTBa XpaHEHHUsI U Tiepeadr HHPOPMAIINK;

-3aHAMATbCAd IIOCTOPOHHMMM JejJaMu BO Bpemsa nposeneHuss BIIP B
aynuTopun (YUTaTh, 3AIOJHATH KJIACCHBIM XypHall, pa0oTaTh Ha KOMIIBIOTEPE,
pas3roBapuBaTh U T.I1.).



3a HapywmieHue nopsaka nposeneHus BIIP opranmszaTtop B ayauropuun
OTCTpaHsIeTCSI OT MCHOJHEHUsi o00s3aHHOCTeN pykoBoautenemM OO wunu
koopauHatopoMm OO.

3. llopsaaok AelcTBHII OPraHU3aTOPa B Ay AMTOPUH
Ha noaroroBuTenbsHOM 3Tane OpraHu3aTop B Ay IUTOPUM TOJIKEH:

- 3a 10-15 munyt no Hayana nposenenusi BIIP nmpoBeputb roToBHOCTH
ayIUTOPUH;

- IOJy4uTh y koopauHaTopa OO:

criucok yyactHukoB BIIP, pacnipeneneHHbIX B ayUTOPHIO;

JUCTHI OyMaru Jijisi 4epHOBHUKOB;

JOTIOJIHUTEIIbHBIC CPEJCTBa OOYYEHUS] M BOCIHUTAHUSA, JOMYIIEHHBIE K
UCIOJIK30BaHMIO TIpu TipoBeeHnr BIIP mo oTaenbHbpIM yueOHBIM IPEAMETaM;

WHJIUBUIYaJbHbIE KOMIUIEKTHI (1asiee - MK) mo Kkonu4ecTBy y4yacTHHKOB
BIIP B ayquropuu;

OyMaxxHbIil mpoTokoi nmposenenust BIIP B ayauTtopuu;

KOJibl yuacTHUKOB BIIP;

- pa3pe3aTh JMCThl ¢ KOJAMH YYaCTHUKOB JIJISI BBIJIAYM KaXKAOMY YYACTHUKY
OTZIEJIBHOTO KOJIa;

- o0ecreunTh BXOJ| OOIIECTBEHHOMY HAOIIOJATENI0 B ayJIUTOPUIO, yKa3aB
BBIJIEJIEHHOE JIJIsl HEro paboyee MecTo.

Ha sTane npoBeneHns opranu3arop B ayAUTOPUH JTOJKEH:

- 3a 5 MUHYT 210 Hayaia npoBeneHust BIIP o6ecnieunTs opraHn30BaHHBINA BXO]T
ydacTHUKOB BIIP B ayauTopuio coriacHO CHHCKY, IIOJyY€HHOMY  OT
koopaunatopa OO. Yuactauku BIIP paccaxuBaroTcs Ha MecTa, YKa3aHHbIe
OpraHU3aTOPOM B ayJIUTOPHUU;

- pa3maTh KaxJIOMYy Y4YacCTHHKY KOIbl (B mpousBoiibHOM mopsake), UK u
JUCTBI OyMaru Jijisi 4epHOBUKOB. KamaoMy y4acTHMKY BbIIAeTCH OJMH M TOT Ke
KOJI Ha BCe NMPOBEPOYHbIe PA0OTHI. YYACTHUK BIHMCHIBAET KO B CHECHUAIBHO
oTBeJeHHoe noJie B MK Ha kaxmol cTpaHuiie paboThI;

- TPOBECTH HWHCTPYKTAX, NPOUHPOPMUPOBAB YYACTHHUKOB O IMpaBUiIax
opopmienuss BIIP, mpogomKuTenbHOCTH BBIMOJIHEHUS MPOBEPOYHON pabOTHI, O
3ampere UCIOIb30BaHUS CPENICTB CBS3H (MOOUIBHBIX TeNe()OHOB) B TEUCHUE BCETO
BPEMEHHU HAXOXKJICHUS B aynuTopuu nposeneHus BIIP;

- 00BABUTH HAYaNO, MPOJIOJDKUTEIHLHOCTh U BPEMSI OKOHUYAHHWS BBITIOIHCHHUS
BIIP u 3adukcupoBath ux Ha H0CKe (MHOOPMAITMOHHOM CTEH/IE);

- B IIpollecce MPOBEAEHUSA pPadOThl 3aMOJMHUTh OYMa)KHBIM MPOTOKOJ, B
KOTOpOM (pUKCUpyeTcs cooTBeTCTBHE Koga 1 ®UO ydyacTHUKa;

- CIeauTh 3a opsakom nposeneHus BIIP u He nomyckaTs:

Pa3roBOPOB YYACTHUKOB MEXy COOOM;

oOMeHa TI0O0MMBIMU MaTepUallaMH U TIpeIMETaMU MEXK/ly YYaCTHUKAMU,
WCIIOJIb30BaHUs CPEJICTB CBSA3H (MOOUIIBHBIX TEIE(POHOB);

BBIHOCA U3 ayauTopun matepuainos BIIP.



Bo Bpems BoimonHeHust 3aganuit BIIP nHa pabouem crojne y4acTHHKaA
HaXOJATCS:
- HK;

-KoJX yyactHuka BIIP;

- pyYKa ¢ YepHUJIAMHU YEPHOTO WIM CUHETO LIBETA, KapaH Ialll;

- JIUCTHI OyMaru Jijisi YepHOBUKA;

- HeoOXoIMMO€ O0OpyJOBaHHWE U JIOMOJIHUTEIbHBICE MaTepHaibl IO
COOTBETCTBYIOIIUM YYEOHBIM MTPEAMETAM.

Ha 3aBepmaroiem 3tane opraHu3zatop B ayAUTOPUN JOJKEH:

- 32 5 MuHYT 10 okoH4aHus BIIP cooOuuth ydacTHMKaM 00 OKOHYAHHUH
BpPEMEHU, OTBEJICHHOTO Ha BBIMOJHEHUE PAOOTHI;

- 10 OKOHYaHMM BpeMmeHU BbinoiaHeHUs BIIP o0bsiBUTH 00 OKOHYAHHUH
HanucaHusi pabOThl M MOMPOCUTh YYACTHUKOB CIIOXKHUTH BCE MaTepuajbl Ha Kpai
pabouero cToa;

- CaMOCTOSITENIbHO cOOpaTh pabOThI CO CTOJIOB YYACTHUKOB;

-o0ecneynTh OpraHn30BaHHbIN BbIX01 yuacTHHKOB BIIP u3 aynuropuu;

- MEepecyYuTaTh KOJUYECTBO COOpPAHHBIX MaTEepUANIOB M IMepeAaTb HUX
koopauHaTopy OO ais obecnieueHust XpaHeHust 10 MoMeHTa nposepku BITP.

OpraHuzaTop B ayAUTOPUU 3aBEpIlaeT UCIOIHEHHE CBOMX OOs3aHHOCTEH C
paspemienust koopauHaropa OO.



HMucTpyKuus AJ1s1 SIKCNEPTOB 10 NpoBepkKe Beepoccuiickux
NPOBEPOYHBIX PadoT

1. O0mme nosoxeHnst

Hacrosimas wuHCTpyKuus pa3paboTaHa i JUL, [PUBIEKAEMbIX B
KauecTBE HKCIIEPTOB MO MPOBEPKE OTBETOB OO0YYAIOLIUXCS, MPUHABIINX y4acTHE B
Hanucanuu BIIP (ganee - sxcnepr).

DKCrepToM MOXET ObUIh 000N pabOTHUK W3 YHCiIa TMEJarormuyeckoro
coctraBa OO, npenoaaronInii yueOHbIN MpeaMET, 0 KOTopoMy npoBoauiacs BIIP.
He pomyckaercsi mnpuBjieKaThb B KadecTBe JIKCIEPTOB MeJaroru4eckKux
Pa0OTHUKOB, ABJAKINMXCA yuuTeassMu ydyacTHukoB BIIP (3a ucknmroueHunem
MaoKoMIUTeKTHbIX OO0).

Dkcnept Ha3HavaeTcs pykoBogutenem OO.

2. [IpaBa 1 00513aHHOCTH IKCIIEPTA
B nensx obecneuenus cobmonenus [opsaka nposenenus BIIP skcnepty
IPEAOCTABIISIETCS MPABO:
- IOJIy4aTh HE0OXouMYyto nHpopmaliuio o nposepke BIIP ot koopaunaropa
00;
- YTOYHSTH B CIy4yasiX HEOOXOIMMOCTH MPOLIETyPHbIE BOTIPOCHI, CBSI3aHHBIE C
npoBepkoit BIIP, y pykoBoaurens OO;
DKkcnepT o0s3aH:
- 03HAKOMUTBHCS C HOPMATHUBHBIMU JOKYMEHTAMH, PErIaMEHTUPYIOLIUMHU
nopsnok nposepku BIIP;
- IPOMTH UHCTPYKTax y koopauHatopa OO no npouenype nposepku BIIP;
- cTpOTo cobIIrOIaTh OpsIoK nmpoBepku BIIP;
- COTJIacOBaTh MOAXO0/BI K MMpoBepke pabor ydacTHHUKOB BIIP;
- BBIIIOJIHATH yKa3aHus koopaunaropa OO.
2.3.9KcnepTy 3anpernaeTcs:
- U3MEHSTh XOJI TIPOBEPKH MPHU OTCYTCTBHUH OCHOBATENIbHBIX NMPUYUH U 0€3
ykazaHnuil koopauHaropa OO;
- ICTIOJIB30BaTh CPENICTBA CBs3H, (POTO- M BHAEoarapaTypy, B TOM YHCIIE
MIOPTATUBHBIC U KADMAaHHBIE KOMIIBIOTEPHI, B ayaAuTopuun nposepku BIIP;
-3aHUMATbCsl MOCTOPOHHUMM JejaaMu BO BpeMs mnpoBepku BIIP B
aynutopuu (paboTaTh Ha KOMIIBIOTEpE, Pa3roBapyBaTh U T.I1.)
2.4.3a napymenue mnopsaka npoepku BIIP skcnept ortctpaHsercss ot
UCITOTHEHUS 00s3aHHOCTel KoopauHaTopom OO.

3. opsaok nelicTBUii IKCNepTa NMPHU NPoBeieHun nposepku BITP
DKCIEepT JOJKEH:
- IOJy4YUTh OT KoopauHatopa OO:
KPUTEPUU OLICHUBAHUS OTBETOB y4aCTHUKOB BIIP;
WHJMBHUAYalIbHbIe KOMIUIEKTHI yuacTHUKOB BIIP (nanee - UK).



-IIPOU3BOAUTH MIPOBEPKY PAOOT B COOTBETCTBUU C KPUTEPUSIMU OIICHUBAHUS.
OrneHka 3a Ka)xJ0€ 3aJlaHie BIUChIBAETCS B CIieIMaNIbHOE 1oJjie B O1ankax ¢ KUM
Y TIOJISIMU JJIS1 OTBETOB.

[Tepenats npoBepennbie UK koopaunatopy OO 1isi mocieayroniero
3aMOJIHCHUS TEXHUYECKUM CIEIUATUCTOM (POpMBI cOOpa pe3yabTaTOB YYACTHUKOB
BIIP B nuunom kabunete ®HC OKO.

[TpoBectu nepenpoBepky padboT mo pemenuto koopauHatopa OO.

DKcnepT 3aBeplIaeT UCTIOTHEHUE CBOMX O0S3aHHOCTEN € pa3peleHus
koopauHaTtopa OO.



HNucTpyKuus 1Jis1 o01ecTBeHHbIX Ha0I104aTe el P NPOBEACHUM
Bcepoccuiickux NpoBepoYHbIX padoT

1. O0mme nosoxeHnst
OO6mecTBeHHBIMUA HaOMIOAATENSIMU TIpu nipoBeeHun BIIP mpusnatorcs
rpaxnane Poccuiickoit ®Denepanuu  (mamee - rpaxiaaHe), IOJTYYHBIIHE
AKKpPEAUTALUIO B YCTAHOBIECHHOM HOPSIIKE.
OOwmecTBeHHBIMU HaOMOAaTEIsIMU NPU npoBeaenun BIIP B
OO wmoryr ObiTh npeacrasuresaun OMCY, Apyrux opraHusanmi,
NMPeACTABUTEN POAUTEIbCKON 001IeCTBEHHOCTH (MIPH OTCYTCTBUU
BO3MOKHOCTH BO3HUKHOBEHMS KOH(JIUKTA HHTEpPecoB),
aKKpeAUTOBAHHbIC B YCTAHOBJICHHOM IOPSIKeE.

Axkkpenuranus TpaxaaH B KauyecTBe OOIIECTBEHHBIX HaOomarenei
OCYLIECTBIIIETCS 10 MX JIMYHBIM 3asIBJICHUAM C YKa3aHHEM HACEJICHHOIO IyHKTa,
KOHKpeTHOW pgarbl mpucytctBusi Ha BIIP mo coorBercTByromuM y4eOHBIM
IpeIMeTaM, BKIIFOUCHHBIM B riepedyeHb BIIP.

[Ipuem 3asBiIeHUN HAa aKKPEIUTALMIO TPaKJaH B KauecTBE OOIIECTBEHHBIX
HaOmoateneit ocymectrisitor OMCY.

Craryc 00I11eCTBEHHOr0 HaOJI0AaTeNsi MOATBEPXKIAETCA YIOCTOBEPEHUEM
oOIIIECTBEHHOTO Habonarens mo ¢GopMe COTJIaCHO MPUJIOKEHHUS K HacTOAIIEH
UHCTPYKIUU.

2. [IpaBa 1 00513aHHOCTH 001LIECTBEHHBIX HAa0MK0AaTE €l
B nemax obecneuenuss cobmoaeHuss Ilopsaka mnposemenust BIIP
00IIeCTBEHHBIM HAOII0aTEIISIM MPEIOCTABIIAECTCS MPaBO:

-cB0OOHO TIepemeniathes Mo OO, HAXOAUTHCS B ayAUTOPUH, OCYIIECTBIISSA
HaOmoeHre 3a nposeneHremM BIIP; nmpucyTcTBoBaTh Mpu MPOBEPKE IKCIIEPTAMHU
pabot yuyactHukoB BIIP, a Takxke mpu 3amoigHEHWH 3JICKTPOHHOTO IMPOTOKOJIA
TEXHUYECKUM CIIELIHAICTOM;

-yTOUHATH y KoopauHatopa OO mnpoueaypHble BOMNPOCHI, CBA3AHHBIE C
nposeaecauem BIIP;

-TI0JTy4aTh HEOOXOAMMYI0 MHGOPMAIMIO U pa3bsicHeHUs OT JlemapTamenTa,
OMCY, pykosoautenss OO, koopaunaropa OO mno Bompocam Ilopsiaka
nposeaeuus BIIP;

- HarpaBiATh uHpopMmanuio B JlemaprameHT, YTOpaBieHHE MO HAA30py H
KOHTpoo B cdepe obOpaszoanus Jlemapramenra, OMCY o HapylIeHUSX,
BBIABJIEHHBIX ITpu nposeaeHun BIIP;

-mosry4ath wHpopMamuio oT JlemapramenTta, YmpaBieHHS TO HAI30py H
KOHTpOJIIO B chepe obpaszoBanus lemapramenta, OMCY o nNpuHSATHIX Mepax Io
BEISIBIICHHBIM (aktam HapymeHus [lopsaka nposenennst BITP.

B onHol ayauTopun MOXKET HaXOJIUThCS HE 00jiee OJHOr0 OOIIECTBEHHOTO
HaOI01aTesl.

OO6uiecTBeHHbIC HAOMIOIaTENU 00S3aHbI:



-340J1arOBPEMEHHO 03HAKOMHTBCSI € JTOKYMEHTaMH, PErIaMEeHTHPYIOIIUMU
opraHu3anuio oOILIEeCTBEHHOro HabmojeHus npu nposeneHun BIIP, mpaBamu u
00s3aHHOCTSIMH OOIIIECTBEHHOI'O HAOJIIOIaTeIIs

-Ha BxoAe B OO mpenbsBUTh TOKYMEHT, YAOCTOBEPSIOIIMMA JIMYHOCTH, a
TaK)Ke YJOCTOBEpPEHHE OOIIECTBEHHOT0 HAO IO JaTes;

-ipuobITE B OO He mo3nHee yeM 3a 10-15 MUHYT 10 Havala NpoOBEIEHUS
BIIP u Haxoautecs B OO B TeueHue Bcero BpeMeHu nposeacHus BIIP;

- IONIy4uTh y KoopauHaTtopa OO akThl OOIIECTBEHHOTO HAOMIOACHHS MPHU
nposeneHuu BIIP;

- coomonath [lopsinok Ha Bcex atanax nposenenus BIIP.

2.3.00111ecTBEHHBIM HAOIOIaTEIISIM 3aIPEeaeTCs:

- Hapywath X0 nposeaeHus BIIP;

- ICTIOJIB30BaTh CPENCTBA CBS3M, (POTO- W BUAEOANMNaparypy, B TOM 4YHCIIE
NOPTaTUBHBIE U KAPMAHHBIE KOMIBIOTEPHI, B ayiuTOpun nipoBeaeHus: BIIP;

- OKa3bpIBaTh cojercTBue ydactHukam BIIP, B Tom wyuciie mepenaBath UM
CPEICTBA CBSI3U UM DJIEKTPOHHO-BBIYMCIUTENBHYIO TEXHHUKY, (OTO-, aynuo- u
BUJICOAINIApaTypy, CIPABOYHBIE MATEpUAIbl, IMHUCHMEHHBIE 3AMETKHM W HHBIC
CpelICTBA XpaHEHHUsI U nepeadyl HHPOPMAIIUU.

3a napymenue [lopsiaka nmpoeaenus BIIP oGmiecTBenHbie HabOm0MaTeN
ynansitorest u3 OO, rie UMU OCYIIECTBIISIIOCHh O0IIECTBEHHOE HAOI0ICHUE.

3. Ilopsinok aeiicTBUII 001IeCTBEHHBIX HADJII0aTe /el MPU NPoBeIeHU U
BIIP
Bo Bpems mpoBenenuss BIIP oOmiecTBeHHbIE HAOMI0OIATENN JOJDKHBI
o0paTUTh BHUMaHHUE Ha CJIEIYIONIEe:

-BXOJ, YYaCTHUKOB B ayJIUTOPUIO OCYLIECTBISETCS COIJIACHO CIIHCKY,
MOJIy4EHHOMY OpraHu3aTopoM oT koopaunatopa OO;

- B K&X101 ayJUTOPUH NPUCYTCTBYET HE MEHEE OJJHOTO OPTraHU3aTOPA;

- Ha pabouem ctojie yuactHuka BIIP Haxomsres:

WHIUBUIYadbHBIN KOMIUICKT (1anee - UK) ¢ 3amanausamu paboThI;

pydKa C YEpHUJIAMH YEPHOT'O WUJIM CHUHETO 1[BETA, KapaHaall;

JUCTBI OyMaru JJis YepHOBHKA;

HeoOxoauMoe 000pyTI0BaHUE U JIOTIOIHUTEIBLHBIC MAaTEPHAIIBI 10

COOTBETCTBYIOIIMM Y4EOHBIM MIPEIMETaAM;

ko1 ydyactHrka BIIP;

- OpraHu3aTop JIOJDKEH MPOBECTH  HMHCTPYKTaX, MNPOUHGOPMUPOBAB
y49acTHUKOB O mpasmiax odopmienuss BIIP, mpomomkuTeabHOCTH BBITIOTHEHUS
MPOBEPOYHON PabOTHI, O 3ampeTe HMCIOJb30BAHUS CPEICTB CBSI3H, JJICKTPOHHO-
BBIYHCIUTEIBHYIO TEXHUKH, (OTO-, ayauo-W BHUIACOAMMAPATYPHI, CIPABOYHBIX
MAaTE€pPUaAIOB, NUCBMEHHBIX 3aMETOK M MHBIX CpPEACTB XPaHECHHUS M INepeladu
nH(opMaIm, o 3aMpeTe UCMOIb30BAHUS TETpaJeh U yUeOHUKOB;

- [10 3aBEPIICHUHU MOATOTOBUTENbHBIX MeponpusTui (paznaya UK, xonos,
MPOBEJEHNE UHCTPYKTaXKa) OOBSABIAETCS Ha4ajI0, MPOJOJIKUTETbHOCTD U BpeMsi
okoH4aHus BeinoaHeHus BIIP;



-B IIPOLECCE MPOBEACHUS pabOThl OPraHu3aTop JOJDKEH 3aIlOJHUTh
OyMaKHbIII TPOTOKOJI, B KOTOPOM (UKcUpyeTcsi cooTBeTcTBUE Kojga u PUO
Y4aCTHHKA,

- OpraHu3aTop cieauT 3a nopsaxkom nposeneHusa BIIP u He nomyckaer:
pa3roBOpOB yYaCTHUKOB MEXTY cO00ii;

oOMeHa I0OMMBIMU MaTepHUaiaMy U IPeIMETaMU MEXIY Y4aCTHUKAMU;

UCIIOJIb30BAHUS CPEJICTB CBA3U (MOOMIIBHBIX TENEPOHOB);

BBIHOCA U3 ayauTopuu marepuainos BIIP;

- OPraHU3aToOpaM B ayJAUTOPUHU 3aIIPELIACTCs UCIOIb30BATh CPEACTBA CBA3U
Y 3aHUMAaThCs [IOCTOPOHHUMMH JIEJIaMU;

Ha 3aBepuiaromiem stane OOIIECTBEHHbIE HAONIOAATENH JOJDKHBI
COCPEIOTOYHUTH CBOE BHUMAHUE HA CIEAYIOLIEM:

-3a 5 muHyT 10 okonuyanusi BIIP opranuzarop coobmaer yyactHukam BITP
00 OKOHYAaHUH BPEMEHH, OTBEJECHHOTO Ha BBIMOJIHEHUE PAOOTHI;

-1I0 OKOHYaHWUU BpeMmeHH BbinmoiHeHuss BIIP opranuzatop oO0BsBIseT
OKOHYAHUE HaMHMCaHMUs pabOThl U MPOCUT YYACTHUKOB CIOKHUTh BCE MaTepUasbl Ha
Kpail pabodero croia;

- CAMOCTOSITENILHO COOMPAET MPOBEPOUHBIE PAOOTHI CO CTOJIOB YYaCTHUKOB;
- obecreurBaeT OpraHu30BaHHbIN BbIX0J] yuacTHUKOB BIIP u3 aynuropuu;

-[I0CJI€  BBIXOJA BCEX YYACTHUKOB W3  ayIUTOPUU  OPraHU3aTop
IEePEeCYUTHIBAET KOJMYECTBO COOPAaHHBIX MaTepuajgoB U  HEepeJaeT Hux
koopauHatopy OO 11t obecrieueHust XpaHeHus 10 MoMeHTa npoBepku BITP.

4. Tlopsiaok neicTBUIT 001IECTBEHHBIX HA0/I01aTe 1€l 10 OKOHYAHUU
nposenenusi BITIP
OOG1iecTBeHHBIM HAOMIOATEh UMEET MPABO OCYIISCTBIATh HAOJIOICHHUE
32 TIOPSJIKOM:
- IPOBEJICHUS TPOBEPKHU OTBETOB yyacTHUKOB BIIP skcniepramu;
- 3aTPy3KH PE3yIbTATOB IMPOBEPKH OTBETOB YYACTHUKOB TEXHHUUYECCKUM
CIIELIUAJIICTOM.
OOmiecTBEHHBIN  HAOMIOHATENh  3aIOJNHAET AKT  OOIIECTBEHHOIO
HaOmonenus npu nposenenun BIIP u nepenaer ero koopaunaropy OO.



AKT 0011eCTBEHHOr0 Ha0/10/1eHus 3a nposeaeHuem BITP

DUO nabarogaress

MynununaibHoe 00pa3oBaHuE

OO6pa3oBartenbHas OpraHu3alus

Kitace [Ipeamer

Homep aynuropun
ara BIIP
Bpewms navana HabmoneHus
Bpems okoHuaHus HAOIIOIEHUS

Hapyumenuii B ayauropuu npu nposeaennu BIIP ne BoisiBiIeHO

BrisiBJIeHBI cileay0lMe HapylueHus: npu nposeaennu BIIP:

Bxon ydyactaukoB BIIP B aynutopuio Hayascs mocie 3BOHKA Ha YpOK, OTBEICHHBIN Ha
HaIMCaHHUE MPOBEPOYHON pabOTHI

B aymutopum mnpucyrctByroT oOyyarouigecss HE B COOTBETCTBUU CO CIIMCKOM
pacnpeneneHus B JaHHYIO ayJUTOPHIO

He mnpoBenen wuHCTpykTaxx 1 ydacTHukoB BIIP mepen HavyaioMm BBINOJHEHUS
MIPOBEPOYHOM pabOTHI

Opranu3zarop He 3aguKCHPOBaAT Ha TOCKE BpeMs Havasia U okoH4yanus BITP

Vyactauku BIIP, opranuzatop B ayAuTOpUU MOJIB3YIOTCS CpPEICTBAMU  CBSI3U
(MOOUITBHBIHN Tene]OH, TIIAHIIIEeT, YMHBIC YacChl U T.]1.)

VYyactauku BITP ¢cBoO0 HO nepemMeniaroTest Mo ayuTOpUH, 00IIAI0TCsI APYT C APYroM

OpranuzaTop oka3biBaeT coaeiicTBre yuactHukam BIIP ripy BhIMOJTHEHUN TPOBEPOUHOM
paboThl

OpranuzaTtop HE KOHTpOJUpyeT mnoBeaeHue ydactHukoB BIIP, 3anumasich
MTOCTOPOHHUMHU JIeTIaMU

Y4acTHHKY BBIXOJAT U3 ayIUTOpUU ¢ Matepuaiamu BITP

B aynutopun npucyTcTBYIOT IOCTOPOHHUE JIUIA

Opranuzarop BbIXOAUT U3 ayaAuTopuu nposeneHusi BIIP, octaiss ydacTHUKOB OAHHUX

Yyactauku BIIP npomomkuiay BBINOTHEHUE MPOBEPOYHON pabOThI MOCIE OKOHYAHUS
BpEMEHH, OTBEJCHHOTO Ha BBITIOJIHEHUE PAOOTHI

40305 (E HapyIICHUA

OO0111eCTBEHHBIN
HaOJIFOIATENb /

(moamuce) [()5(6]
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